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Licensed Vocational Nurse (LVN) 

JOB DESCRIPTION  
  

          

Position Title:           Licensed Vocational Nurse (LVN)         Exemption Status:    Non-Exempt                                     

   

Job Classification:                                                                       Job Code:                                                                           

     

Department:            Nursing                         

     

Reports to:              Chief Nursing Officer                                                                                                          

  

Last Update:         _October 2021_____________                                                                                                                                                 

 

  

Job Summary    

 

The Licensed Vocational Nurse (LVN) is a member of the nursing team who provides technical nursing care to a specific 

group of patients under the supervision of a Registered Nurse. The Licensed Vocational Nurse also assists in patient 

teaching assignments and may assume charge nurse role in the Skilled Nursing Facility (SNF). 

 

Essential Functions  

• SNF LVN-Organizes and directs shift responsibilities and duties.  

• Participate in the assessment, planning, implementation, and evaluation of patient care.  

• SNF LVN- Make determinations whether a physician should be called (prepare for the call using the SBAR 

(Situation, Background, Assessment, Recommendations) tool or a determination, with the hospital and/or 

emergency room RN, that the resident should be sent to the emergency room. 

• Accurately prepare and administer medications and intramuscular and subcutaneous injections. 

• May initiate and maintain IV infusions. May infuse vitamins, electrolytes, blood, or blood products after 

successful completion of accredited IV therapy course. May instill minute amount of Heparin for the sole 

purpose of maintaining lock patency.  

• Provide direct care to patients following hospital policies and procedures. Acts as a role model for the staff that 

she/he works with. 

• Perform treatments and assist in treatments and procedures. If properly trained, may perform glucose 

monitoring utilizing a glucose analyzer. 

• Recognize, report, and record any change in condition or behavior of the patient. 

• Assist with orientation of new employees.    

• Make regular rounds on assigned patients.  
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• SNF LVN- Oversees and communicates with the CNAs to ensure that they are preforming their job correctly by 

periodically going behind to check on the quality and status of their work. 

• Accurately communicate in writing through utilization of appropriate charting method (EMR), the patient care 

summary and proper transcription of medical orders. 

• Establish therapeutic rapport with patients, families, and visitors, while respecting patient's rights to privacy and 

confidentiality of information. 

• Communicate pertinent information regarding patients at shift report.  

• SNF LVN- Acts as a liaison between the CNAs and the DON. 

• Recognize and respond to priorities in the patient care process and adapt to change in workload. 

• Provide proper notification for absence and tardiness; punctual at start of shift. 

• Observe hospital dress code and wear identification badge. 

• Maintain a clean and safe environment for patients and other nursing staff. 

• Demonstrate understanding of emergency situations and response plans. 

• Assist in maintaining equipment assigned to patient care and report malfunctioning equipment to appropriate 

personnel. 

• Attend mandatory meetings and in-services. 

• Complete and document narcotic count as required. 

• Responsible for observing safety precautions. 

• Follow all general and departmental safety, security, and health procedures and policies. Utilize all safe work 

practices recommended for department. 

• Perform other duties as assigned. 

 

Qualifications  

• High school graduate 

• Graduation from an accredited Licensed Vocational Nursing program 

• Current license from California State Board 

• Current IV certification (can be completed during the 6-month probationary period) 
 

Professional Development 

Promotes professional growth of self and co-workers by participating in on the job training, continuing education and 

assisting with training of new employees. 

 

Compliance:  

• Conducts the District’s business in an ethical and lawful manner, and is willing to report any knowledge of real 
or potential fraud or abuse according to District policy. 

• Is compliant with all federal and state privacy regulations 
 

Assumes personal responsibility to comply with all Federal, State and local laws governing business conduct, conducts 

business in an ethical and trustworthy manner, and displays the qualities and characteristics of a professional at all 

times when dealing with patients, visitors, physicians, volunteers, and fellow employees. 
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Quality of Work:  

Assumes responsibility for professional customer service when working with the public, physicians, and other 

departments. Strives for excellence in following policies and procedures. 

 

Utilizes positive communication skills when interacting with people who work for, are serviced by, or associated with the 

hospital, to ensure that persons receive the highest degree of attention and courtesy. 

 

Maintains confidentiality of information received in the department and throughout the hospital by complying with 

strict confidentiality regulations per HIPAA requirements. 

 

Safety and Regulatory Compliance Responsibilities 

Conducts the District’s business in an ethical and lawful manner, and is willing to report any knowledge of real or 

potential fraud or abuse according to District policy. 


